
    
    

     
   

 

VA ACQUISITION ACADEMY (VAAA) 
Senior Acquisition Leadership Training (SALT) 

APPLICATION INSTRUCTIONS 

 APPLICATION SUBMISSION CHECKLIST 
Applicants for the VAAA Senior Acquisition Leadership Training (SALT) must complete and submit 
the following items (collectively referred to as the “application package”) to VAAASALT@va.gov 
by 4:00 PM Eastern Time (ET) on June 7 5.    

   

 

 Application Form 

 Resume 

 Electronic Copy of  

 (demonstrating  certification) 

 Recommendation Form 

   

   
     

         

     

   

          

       

         

    

Individual Resume  

The applicant must provide a current Resume with the application package
   

 

 
 

 
 

 

Page 1 of  Application Form 

mailto:VAAASALT@va.gov


   
 

     

  

  

  

Electronic Copy of FAC-C or Senior Level FAC-P/PM Certificate  
(To be provided by the Applicant) 

a. Applicant   
 

Recommendation Form 
(To be completed by the Applicant’s Immediate Supervisor) 

 After completing/compiling the Application Form, Resume, and  

, the applicant should submit the application package 
to  immediate supervisor to complete the Recommendation Form. 

 The applicant’s immediate supervisor will complete the Supervisor Information and Supervisor 
Recommendation portions of the Recommendation Form (both sections must be completed, and the 
Supervisor Recommendation cannot exceed 1,000 characters). 

 Upon completion of the Supervisor Information and Supervisor Recommendation sections, the 
immediate supervisor should carefully review the certification statements at the bottom of the 
Recommendation Form.  will need to check the box next to each of the statements acknowledging 
that  ha  read and agreed to the outlined terms. Future workload for your employee should take 
into consideration the training time  VAAA as well as commitments to outside classroom 
assignments and Capstone challenge (   hours). 

 After completing  sections in the Recommendation Form, the immediate supervisor should return 
the application package to the applicant. The applicant will then submit the completed package  
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Funding Requirement 
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 APPLICATION SUBMISSION INSTRUCTIONS AND NEXT STEPS 

The deadline for final application submission will be 4:00 PM ET on June 7 5. 

 The applicant should perform a final review of the application package to ensure that all 
requested information, documents, and signatures are included. 

 Applicants will need to send an e-mail to the VAAA SALT mailbox at VAAASALT@va.gov 
with the subject line: Completed SALT Application Package    

     

The contents of the submission e-mail should contain the completed application package 
including the following: 

 Application Form 

 Resume 

 Electronic Copy of   
 demonstrating  certification  

  

 Recommendation Form 

  

 The VAAA SALT Program Office will review applications for completeness and eligibility. All 
qualifying applicant packages will then be forwarded to the applicable HCA (contracting) or 
SES (program management) for final program selection. Each HCA/SES will then select final 
SALT participants to represent their organization. 

 Upon selection, successful applicants will be notified of their acceptance into the program 
(notification anticipated August). Please note: a limited number of participants  

accepted into the SALT program each year. 
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